
DIVISION OF DEVELOPMENTAL DISABILITIES (DDD)

eeeesssscccckkkk∂∂∂∂I IIICCCCU UUUnnnnddddMMMMNNNNwwwwgggg´́́́nnnnEEEEppppnnnnkkkkaaaarrrreeeeZZZZ√√√√I IIIsssskkkkmmmmµµµµPPPPaaaaBBBB
kkkkaaaarrrrbbbbddddiiiieeeessssZZZZllllkkkk≈≈≈≈NNNNssssmmmm∫∫∫∫tttt∂∂∂∂i iii,,,,    kkkkaaaarrrrbbbbJJJJŒŒŒŒbbbb'''',,,,    …………kkkkaaaarrrrppppuuuuttttkkkkMMMMNNNNtttt''''eeeeBBBBllll

PLANNED ACTION NOTICE

ELIGIBILITY DENIAL, TERMINATION, OR EXPIRATION

eQµaHnig/asydƒanrbs'/tiziCn¿/ñkdak'Bak¥suM eQµaHnig/asydƒan/ñktMNag

sUmCMrabmkdl'⁄

/ñkminCYbnwglk≈N⁄vinicœ‡ysMrab'l‡k≈NÎ´nlk≈Nsm∫t∂iBiesscMeBaH/ayurbs'/ñkeT .

enAe®kam/ayu®◊MmYy (6) qñaM 

BikarPaBrbs'/ñkcab'ekIteLIgBI/ayu 18 qñaM …cas'Cag .

lk≈Nsm∫t∂irbs'/ñkputkMNt'enA

´z©kMeNItqñaMTI 4 rbs'/ñk

´z©kMeNItqñaMTI 10 rbs'/ñk 

 

esvase®gaH´n HCBS
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eeeesssscccckkkk∂∂∂∂I IIIssssMMMMeeeerrrrccccBBBBIIIIllllkkkk≈≈≈≈NNNNssssmmmm∫∫∫∫tttt††††i iii

cab'ep∂ImenA´z©TI /ñkQQQQbbbb''''manlk≈Nsm∫t∂iCa/tiziCnrbs'naykdƒan DDD eT\tehIy BIe®BaH⁄

WAC 388-823-0810 rhUtdl'  0850

/ayu®◊MmYy (6) qñaM rhUtdl'®◊MbYn (9) qñaM WAC 388-823-0810 rhUtdl'  0850
WAC 388-823-0200 rhUtdl'  0710

/ayudb' (10) qñaM  …cas'Cag WAC 388-823-0200 rhUtdl'  0710

((((eeeemmmmIIIIlllleeeesssscccckkkk∂∂∂∂I IIIsssseeeegggg≈≈≈≈bbbbEEEEddddllll◊◊◊◊nnnnPPPPÇÇÇÇaaaabbbb''''mmmmkkkkCCCCaaaaPPPPssss∂∂∂∂¨ ¨¨ẗtttaaaagggg    nnnniiiiggggttttaaaarrrraaaaggggPPPPssss∂∂∂∂¨ ¨¨ẗtttaaaagggg))))

/ñk …tMNagrbs'/ñk◊nesñIsuMØ¥bJŒb'lk≈Nsm∫t∂iTTYlCMnYyBInaykdƒan DDD rbs'/ñk .

eeeettttIIIImmmmaaaannnn////√√√√I IIIeeeekkkkIIIItttteeeeLLLLIIIIggggbbbbnnnn∂∂∂∂eeeeTTTTAAAAeeeeTTTT\\\\tttt    ????

eBlbcç¨b∫nñenH/ñkkMBugTTYlesvaEdlbg'®◊k'edaynaykdƒan DDD nigesvadUcxage®kamenHnwgbJŒb'enAeBlEdllk≈Nsm∫t∂I 

rbs'/ñk®tUvputkMNt' …®tUvbJŒb' .  (RCW 71A.16.020)

karbg'®◊k'´n SSP rbs' DDD

karemIlEzTaMpÊal'x¬nEpñkemDIexd esvakmµepßgeT\t

esvaobtΩm∏®KYsar

WAC 388-823-0050 nig WAC 388-823-1020

WAC 388-823-0040

WAC 388-823-0040

/ñkminEmnCaBlrdƒrs'enAkñgrdƒva"siunetaneT .

BikarPaBrbs'/ñkminrMBwgzanwgenAEtdEdlCa/ci´®n∂y—ieT .

WAC 388-823-1005 nig WAC 388-823-1040



/ñkmansiTÛiesñIsuMsMrab'svnakar/Pi◊lkicçmYy ebIsinCa/ñkminyl'®sbCamYykkkkaaaarrrrbbbbddddiiiieeeessssZZZZ …kkkkaaaarrrrbbbbJJJJŒŒŒŒbbbb''''́ nlk≈Nsm∫t∂I . /ñkKµansiTÛieZ√IoTÛrN— 

sMrab'kkkkaaaarrrrppppuuuuttttkkkkMMMMNNNNtttt''''́ nlk≈Nsm∫t∂ieT .

/ñkmaneBlekAsib (90) ´z© sMrab'esñIsuMeZ√Isvnakar cab'taMgBI´z©◊nTTYllixitenH .  Bak¥suMsMrab'eZ√Isvnakar◊nPÇab'mkCamYy .

/ñkmansiTÛidUcxage®kamenH ⁄

1. Ø¥man/ñktMNag (/ñk/acmanlk≈Nsm∫t∂isMrab'CMnYyEpñkc∫ab'edayminbg'´z¬);
2. esñIsuMsMeNAcm¬g´nsMNuMer]grbs'/ñk nig®Kb'Bt·manTaMg/s'Edl◊nBinit¥eLIgvijedaynaykdƒan DDD edIm∫IeZ√Iesck∂IsMerc ;

3. dak'bJçËlGksarnanaeZ√ICaPs∂¨tag;
4. eZ√ICaksINsakßIenAeBleZ√IsvnakarnigedIm∫Ibg˙ajsakßIØ¥eZ√ICaksINsakßItMNagØ¥/ñk; nig

5. saksYrsakßITaMgsgxagsMrab'®ksYg .

ebIsinCa/ñkmansMnYr/MBIesck∂IsMercelIlk≈Nsm∫t∂I …dMeNIrkar´nkareZ√IoTÛrN— cUrTak'Tg⁄

siTÛieZ√IoTÛrN—rbs'/ñk

 kkkkaaaarrrrbbbbddddiiiieeeessssZZZZlk≈Nsm∫t∂I    ....  ebIsinCa®kdasBak¥enH CUndMNwg/ñkzakaresñIsuMrbs'/ñksMrab'lk≈Nsm∫ti∂®tUv◊nbdiesZ 

/ñk/acesñIsuMsvnakar/Pi◊lkicçmYyenAkñ¨gry⁄eBlekAsib (90) ´z© cab'taMgBI´z©Edl/ñk◊nTTYlesck∂ICUndMNwgenH .  ebIsinCa/ñk 

esñIsuMsvnakarmYyelIsBIcMnYnekAsib (90) ´z© cab'taMgBI´z©Edl/ñk◊nTTYlesck∂ICUndMNwgenH enaH/ñk/s'mansiTiÛeZ√IsvnakareT\tehIy .

 kkkkaaaarrrrbbbbJJJJŒŒŒŒbbbb''''lk≈Nsm∫t∂I . ebIsinCa®kdasBak¥enH®◊b'dMNwgdl'/ñkza lk≈N:sm∫t∂irbs'/ñk®tUv◊neKbJŒb' –

enA 

etI/ñkmansMnYr…eT ?

nayk®Kb'®KgsMNuMer]g¿ZnZan

eQµaHnig/asydƒan´nkariyal‡y
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CMerIsesvakmµrbs'/ñkEdl/acmanepßgeT\tKW⁄

 kkkkaaaarrrrppppuuuuttttkkkkMMMMNNNNtttt''''lk≈Nsm∫t∂I .  ebIsinCa®kdasBak¥enH CUndMNwg/ñkza lk≈Nsm∫t∂irbs'/ñk®tUv◊nputkMNt'eBl BIe®BaH/ñk◊n 

xkxandak'Bak¥suMCazµIeLIgvijsMrab'lk≈Nsm∫t∂iTTYlCMnYy eeeennnnAAAAkkkkññññ¨ ¨¨g̈gggrrrryyyy::::eeeevvvvllllaaaakkkkMMMMNNNNtttt''''mmmmYYYYyyyy mun´z©xYbkMeNItqñaMTIbYn …TIdb'rbs'/ñk 

/ñk/s'mansiTiÛeZ√Isvnakarrdƒ◊l eT\tehIy .  /ñk/acdak'Bak¥suMsMrab'lk≈Nsm∫t∂isarCazµIeLIgvij .

elxTUrs‡BÊ

• /ñk/acesñIsuMsvnakarrdƒ◊lenA´z© 
Edlecj®◊k'edaynaykdƒanenAeBldMeNIrkareZ√IoTÛrN—enH .

edIm∫Ibn∂lk≈Nsm∫t∂I nigesvakmµbcç¨b∫nñNamYy

ebIsinCa/ñke®CIsykkarbn∂TTYlesvaEdlecj®◊k'edaynaykdƒanteTAeT\t ehIyesck∂IsMerccugbJçb'eZ√Itam /MeBIrbs'®ksYg 

/ñknwg®tUvTTYlxus®tUvsg®◊k'vijrhUtdl' 60 ´z©´nesvaEdlecj®◊k'enaH .

ebIsinCa/ñkmincg'enAbn∂TTYlesvaEdlecj®◊k'eday®ksYgteTAeT\t cUrTak'Tg:

•

•

enA 
nayk®Kb'®KgsMNuMer]g¿ZnZan elxTUrs‡BÊ



FOR AGENCY USE ONLY
Oral request taken by:

NAME TELEPHONE NUMBER

INVOLVED DIVISION/ORGANIZATION

eeeesssscccckkkk∂∂∂∂I IIICCCCU UUUnnnnddddMMMMNNNNwwwwgggg´́́́nnnnEEEEppppnnnnkkkkaaaarrrreeeeZZZZ√√√√I IIIsssskkkkmmmmµµµµPPPPaaaaBBBB

ssssMMMMeeeeNNNNIIIIssssvvvvnnnnaaaakkkkaaaarrrr´́́́nnnnkkkkaaaarrrrbbbbddddiiiieeeessssZZZZllllkkkk≈≈≈≈NNNNssssmmmm∫∫∫∫tttt∂∂∂∂i iii,,,,    

kkkkaaaarrrrbbbbJJJJŒŒŒŒbbbb'''',,,,    …………kkkkaaaarrrrppppuuuuttttkkkkMMMMNNNNtttt''''eeeeBBBBllllrrrrbbbbssss''''nnnnaaaayyyykkkkddddƒƒƒƒaaaannnn    DDD

ssssMMMMeeeeNNNNIIIIrrrrssssMMMMu uuueeeeZZZZ√√√√I IIIssssvvvvnnnnaaaakkkkaaaarrrr

e®kamc∫ab'CMBUk 388-02 sMrab'bTbJÔt∂isvnakar´n®sYg DSHS

eeeeppppIIII∆ ∆∆∆eeeeTTTTAAAA ⁄ OFFICE OF ADMINISTRATIVE HEARING (OAH), MAIL STOP: 42489
PO BOX 42489
OLYMPIA WA 98504-2489

eeeellllxxxxTTTTUUUUrrrrssssaaaarrrr: 360-586-6563

x∆¨MesñIsuMeZ√Isvnakar BIe®BaHx∆¨Mminyl'®sbtamlk≈N:sm∫ti∂…esvasMercedaynaykdƒan/PivDÏn—´nPaBBikar (DDD) dUcxage®kamenH –

eQµaHrbs'/ñk (sUmsresrØ¥c∫as')

/asydƒan´nCnEdlesñIsuMeZ√Isvnakar

®kug rdƒ sIubxUd

Ex´z©kMeNIt /t∂elxsn∂isuxsgm

elx ID rbs'/tiziCn 

elxTUrs‡BÊ (rYmTaMgelxsIubxUd)
eeeellllxxxxTTTTUUUUrrrrssss‡‡‡‡BBBBÊÊÊÊTTTTuuuukkkkbbbbNNNN∂∂∂∂aaaaM MMM

áááá◊◊◊◊nnnnCCCCUUUUnnnnddddMMMMNNNNwwwwgggg´́́́nnnnkkkkaaaarrrrssssMMMMeeeeeeeerrrrcccceeeennnnAAAA´́́́zzzz©©©©    ⁄⁄⁄⁄ eday⁄
Ex¿´z©¿qñaM eQµaHnigTIkEn¬gkariyal‡y®ksYg DSHS

áááá¨¨¨c̈cccgggg''''bbbbnnnn∂∂∂∂TTTTTTTTYYYYllllCCCCMMMMnnnnY YYYyyyy    eeeebbbbIIIIssssiiiinnnnCCCCaaaaáááámmmmaaaannnnllllkkkk≈≈≈≈NNNNssssmmmm∫∫∫∫tttt∂∂∂∂I III⁄⁄⁄⁄ kmµviZI⁄ ◊◊◊◊TTTT eeeeTTTT

á®tUv◊ntMNageday (ebIsinCa®tUvtMNagedayx¬Án/ñkpÊal' cUrkMubMeBjenAkñ¨gbnÊat'BIrbn∂eTAenH)⁄

eQµaH/ñktMNagrbs'/ñk /gkar elxTUrs‡BÊ

/asydƒan rdƒ sIubxUd®kug

áááá////nnnnuuuuJJJJÔÔÔÔaaaattttØØØØ¥¥¥¥bbbbeeeeJJJJççççjjjjBBBBtttt····mmmmaaaannnn////MMMMBBBBIIIIssssvvvvnnnnaaaakkkkaaaarrrrrrrrbbbbssss''''ááááeeeeTTTTAAAAØØØØ¥¥¥¥////ññññkkkkttttMMMMNNNNaaaaggggrrrrbbbbssss''''áááá    ....

htΩelxarbs'/ñk Ex¿´z©¿qñaM

etI/ñk®tUvkar/ñkbkE®bPasa …CMnYyepßgeT\t …karCYye®CamE®CgsMrab'kareZ√Isvnakar…eT ?

ebIsinCaeq¬Iy◊T etIPasa/√I …CMnYy/√I ?

ecA®kmEpñkrdƒ◊l (ALJ) /aceZ√Isvnakarx¬HtamTUrs‡BÊ .  ebIsinCa/ñkcg'b†ËreTACasvnakaredaypÊal'x¬Án cUreZ√ItamkarENnaMenAkñ¨gesck∂I CUndMNwg

´nsvnakarEdlnwgep∆IeTACUn/ñkeday®ksYg  OAH .

DSHS 14-468 CA (REV. 05/2006) 

◊◊◊◊TTTT eeeeTTTT
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INSTRUCTIONS FOR DDD ELIGIBILITY PLANNED ACTION 
NOTICE FOR DENIAL, TERMINATIONS, EXPIRATIONS 

Notification Requirements

1. The Planned Action Notice must be sent within 5 working days of the decision date.

2. The Planned  Action Notice has five (5) sections.

3. The Planned Action Notice is addressed to the client regardless of their age and to their representative per 
WAC 388-825-100.   Use the following order to determine who represents the client:

Decision

A parent if the client is less than age eighteen (18);

Completing the form

2. Services:  For terminations/expirations, check one of the boxes related to paid DDD services.

Initial denial is the date generated by the IE application.•

Check the DDD services that terminate with the eligibility.•

3. Other service options:  Identify other DSHS and non-DSHS service options.

4. "Your Appeal Rights":  Check the correct decision.  At least one box must be checked.

• If it is a termination of a currently eligible client, you must fill in the date for requesting a hearing 
and maintaining eligibility and services.

•

•

1. Effective date

Appeal rights•
Summary of Evidence•
Evidence Table•

The guardian or other legal representative;•
Other relative;•
Other person identified by the client;•
An advocacy agency.•

Expiration is 4th or 10th birthday.•
18 year old review is 18th birthday (allow a minimum of ten (10) days from the date of mailing and 
a maximum of ninety (90) days)

•

For other reviews, terminate the last of the month allowing a minimum of ten (10) days from the 
date of mailing and a maximum of ninety (90) days from mailing date.

•

You do not have to send an additional service Planned Action Notice since the "action" is the 
eligibility decision.

•

• The appeal date must be prior to or the same as the effective date.  (See #1 above)

Request for Appeal•

The appeal date is calculated by counting 10 days from the mailing of the Planned Action Notice 
and extending to the end of the month of the 10th day.

• The 10th day must be a working day.
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5. Summary of Evidence

Complete the Summary section(s) relevant to the applicant/client age.

Distribution

3. Allen/Marr Class Members (see policy 11.01 and 11.03)

WPAS•

•

1. The client and representative letter can be mailed in the same envelope if they live at the same address.

Children under age six (6): send only the Evidence Table "Children Under Age Ten (10)"•
Children age six (6) through age nine (9): send both Evidence Tables •
Persons age ten (10) and older: send only the Evidence Table for "Persons Age Six (6) and 
Older"

•

2. Put a copy in the client file.

RSN•
MH CRM•
Mental Health Program Manager in DDD Headquarters•

Examples:

The notice is completed October 10th with anticipated mailing October 11th.1.
Ten (10) days counting October 11th is October 20th.•
the last day of the month of the 10th day is October 31st.•

The notice is completed October 20th with anticipated mailing October 23rd.2.
Ten (10) days counting October 23rd is November 1st.•
the last day of the month of the 10th day is November 30th.•



   mUldƒan´nkartMrUvsMrab'lk≈Nsm∫t∂I´nnaykdƒan DDD
bTbJÔt∂I´n®ksYg DSHS 

(c∫ab' WAC)
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min
/n

uvt
∂eT

(1)  /ñkman/ayu®◊MmYy (6) qñaM…cas'Cag nigmanBikarPaBEdl/ac

      snµt'za®tUvTTYlCMnYymYy…e®cIny"agdUcteTAenH⁄

(2)  BikarPaBrbs'/ñkekItmanenAmun/ayu 18 qñaM ;

nnnni iiigggg

(3)  BikarPaBrbs'/ñk◊nrMBwgzanwgbn∂eTAeT\tedayKµaneBlkMNt' ;

nnnni iiigggg

(4)  BikarPaBrbs'/ñkbN∂alØ¥mankarkMrity"agsMxan' ´nmuxgareZ√IskmµPaB

nnnniiiigggg

…………

(5)  /ñkenAe®kam/ayu 10 qñaM nig:

388-823-0040 (1)(a)

388-823-0040 (1)(b)

388-823-0040 (1)(c)

388-823-0040 (1)(d)

388-823-0800 (4)

(a)  PaByWty"av´nkarlUtlas'Epñkp¬Ëvcit†, …

(b)  CMgWsıwkbN∂almkBIxUcsr´sxYrk∫al, …

(c)  Cm©Ws˚n', …

(d)  Cm©W/UTIswm—, …

(e)  sΩanPaBCm©W®bsaTsa®s∂GeT\t, …

 (f)  sΩanPaBCm©WGeT\tEdl◊nrkeXIjedaynaykdƒan DDD EdlmanTMnak'TMng 
      CitditeTAnwgPaByWty"av´nkarlUtlas'Epñkp¬Ëvcit† … tMrUvØ¥mankarB¥a◊lEdl®bhak'
      ®bEhleTAnwgkartMrUvedayCnmñak'@Edlman PaByWty"av´nkarlUtlas'Epñkp¬vcit† ;

(a)  /ñkmanPaByWty"av´nkarlUtlas', …

 (b)  /ñkmanshnimit∂ehtueraK®bePT Down, …

 (c)  lk≈N:Cm©Wrbs'/ñkmanPaBZ©n'Z©reBkkñ¨gkareZ√IkarvaytM´l, …

 (d)  /ñkmanlk≈Nsm∫t∂isMrab'TTYlkmµviZIemIlEzEpñkCm©WZ©n'Z©rtampÊH

kkkkMMMMNNNNtttt''''ccccMMMMNNNNaaaaM MMM::::
 " PaBKµanPs∂¨tagmin®Kb'®Kan'  " mann‡yza Kµan◊nTTYlPs†¨tag …Ps∂¨tagminCYbnwglk≈N:vinicœ‡y´nc∫ab' WAC .  cUremIltaragPs∂¨tagEdl◊nPÇab'mk 

sMrab'kartMrUvCak'lak'tamc∫ab' WAC .

ebIsinCa/ñkman/ayudb'qñaM…cas'Cag kartMrUvBIelx (2) dl'elx (5) nwg®tUvKUsykza  "min/nuvt∂eT " elIkElgEt/ñk CYbnwgsΩanPaBlk≈Nvinicœ‡y

Edl◊nrayenAkñ¨gelx (1) .

ebIsinCa/ñkman/ayuenAe®kam®◊MmYyqñaM kartMrUvBIelx (1) dl'elx (4) nwg®tUvKUsykza  "min/nuvt∂eT " CamYynwgkar elIkElg :

kartMrUvelx (4) /nuvt∂sMrab'EtsΩanPaByWty"av´nkarlUtlas'b"ueNˆaH .•
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mmmmUUUUllllddddƒƒƒƒaaaannnn´́́́nnnnkkkkaaaarrrrttttMMMMrrrrU UUUvvvvssssMMMMrrrraaaabbbb''''llllkkkk≈≈≈≈NNNNssssmmmm∫∫∫∫tttt∂∂∂∂I IIÍ´́́nnnnnnnnaaaayyyykkkkddddƒƒƒƒaaaannnn    DDD
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∂∂ ∂∂¨¨ ¨ẗt ttaa aagg gg

ee eekk kkµµ µµgg ggee eenn nnAA AAee ee®® ®®kk kkaa aamm mm// //aa aayy yy
uu uudd ddbb bb'' ''    (10) qq qqññ ññaa aaMM MM

eQ
µaH/ñkdak'Bak¥s

uM

// //ññ ññkk kkKK KKµµ µµaa aann nnll ll
kk kk≈≈ ≈≈NN NN

ss ss
mm mm∫∫ ∫∫tt tt∂∂ ∂∂ii iiCC CCaa aa// //tt ttii iizz zzii iiCC CCnn nn´́́́nn nnnn nnaa aayy yy

kk kkdd ddƒƒ ƒƒaa aann nn    D
D

D
 ee eeTT TT    .. ..        ee eess ss

cc cckk kk∂∂ ∂∂II IIss ss
ee eegg gg≈≈ ≈≈bb bbEE EEdd ddll ll

mm mmaa aann nnrr rraa aayy yy
ee eenn nnAA AAkk kkññ ññ¨¨ ¨g̈g ggtt ttaa aarr rraa aagg ggee eenn nnHH HH    ◊◊ ◊◊

nn nntt ttMM MMrr rrUU UUvv vvØØ ØØ¥¥ ¥¥mm mmaa aann nnPP PPss ss
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